
FACILITY SUPERVISOR (Part-time) 

General Statement of Duties 

Responsible for the overall supervision of the facility, officials, participants and Oxford Parks & 
Recreation programs while on duty. Responsible for enforcing all rules, policies and regulations 
established for the participants and staff members by the Oxford Parks & Recreation Department.  
The Facility Supervisor is the representative of the program staff for the recreation department.   
The Facility Supervisor will have to take control in emergency situations, settle disputes, answer 
inquiries, and handle department paperwork. Common sense, responsibility, dependability, maturity 
and visibility are keys to being an effective and efficient Facility Supervisor.  The Facility Supervisor 
must be available to work both weekdays and weekends. Evening work is required. 
 

Duties and Responsibilities 

Essential Duties and Tasks 

 Be able to fulfil and demonstrate that they are able to do all job duties of a facility 
supervisor. 

 See that all other part-time personnel are present and at their assigned areas when they are 
scheduled to work. If not, the Facility Supervisor is responsible alerting the Program 
Supervisor and cover the position until relieved. 

 Continually walk around the facility checking all doors to ensure security, observing 
equipment for defects, observing participants for misuse of equipment or inappropriate 
conduct, periodically checking bathrooms and parking lots for problems, and general 
encouragement of participants. 

 Ensure the proper use and care of equipment. 

 Ensure that a good sportsmanship and safe environment exists at all times for all 
participants. 

 Recording and reporting of accidents, injuries, and emergency situations. 

 Overseeing preparation, usage, and clean-up for recreation programming and other special 
events/programming. 

 Maintaining a clean facility. 

 Being able to complete tasks efficiently and without very close supervision. 

 Be a supportive team player and leader for the Oxford Parks & Recreation Department. 

 Performs minor maintenance on equipment as directed by supervisor. 

 Prepares athletic facilities and ball fields per specifications and as directed. 

 May assist in preparation for special events as scheduled including setups, closings and other 

required manual labor duties. 

 Performs other related duties and functions as assigned. 

Recruitment and Selection Guidelines 

Knowledge, Skills, and Abilities 

 Considerable knowledge of sports rules and regulations.   

 Working knowledge of the work hazards, related liabilities, and applicable safety 

standards for athletic programs and special events. 

 Knowledge of general cleaning and housekeeping. 

 Ability to communicate effectively in oral and written forms. 



 Ability to read and comprehend simple instructions, short correspondence, and 

rulebooks. 

 Ability to establish and maintain effective working relationships with part time 

workers, co-workers, supervisor, and citizens involved in use of parks, athletic fields, 

recreation buildings and activities. 

 Ability to solve problems related to wet athletic fields, weather related scheduling 

and facilities impact and other work issues with recognition of customer service 

priorities. 

 Ability to write a report to explain a situation surrounding an event that may result in 

disciplinary actions from the Oxford Parks & Recreation Department. 

 Ability to write an injury report to explain a situation surrounding an event that an 

injury occurred during a recreation program. 

  

Physical Requirements 

 Must be able to physically perform the basic life operational functions of climbing, 

balancing, stooping, kneeling, standing, crouching, crawling, reaching, walking, pushing, 

pulling, lifting, grasping, talking, hearing, and repetitive motions. 

 Must be able to perform very heavy work exerting in excess of 100 pounds of force 

occasionally, and/or in excess of 50 pounds of fore frequently, and/or in excess of 20 pounds 

of force constantly to move objects. 

 Must possess the visual acuity to observe the action of athletic events and surrounding 

spectators. 

 Must possess auditory ability to listen to the action of athletic events and surrounding 

spectators.  

Environmental Factors  

While performing the duties of this job, the employee regularly works in outside weather conditions 

and is regularly exposed to extreme cold and extreme heat. The employee is occasionally exposed to 

loud noises. 

Desirable Education and Experience 

Graduation from high school and related experience athletic sports and programming.  Experience in 

supervision of employees is desired. 

Special Requirement 

Possession of a valid North Carolina Driver’s license. 


