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     ~  Facility Use Request  ~


        Prices or conditions subject to change without notice.

	Date and Time Requested
~ Include Setup & Clean up Time!

1st Choice:

DATE  _____/_____/_____    DAY __________     TIME from _______ to _______

2ND Choice:

DATE _____/_____/_____     DAY __________     TIME from _______ to _______
	Type of Use:  

Staff Meeting      Training      Public Meeting     Birthday         Graduation     Wedding     Baby     Other
_____________________________________

	NAME

___________________________________________________________________
	HOME PHONE/CELL

_(________)________________________________________________

	STREET ADDRESS

___________________________________________________________________
	BIRTHDATE:  (MM/DD/YYYY)
___________________________________________________________

	CITY/ZIP

___________________________________________________________________


	EMAIL/FAX

___________________________________________________________

	
	

	Rental Area
	Description

reflects City of Oxford resident and weekend rates; other rates may apply.
	Fee
	Your Event

	Shelter:  ______________________
	$30/2 hrs       $100/day
	$_______ = ______ hrs.
	$

	Lake Devin Shelter:  Full   ____

     Half: Front ____ Rear ___


	Full (seats ) $40/2 hrs    $100/day

Half (seats ) $30/2 hrs   $75/day
Weekday rates:  $30/$20/$80/$50
	$__________________
	$

	Meeting Rooms:  

       Red Barn   _______

       Public Works   _______
	$40/hr         $170 / day
$45/hr         $200 / day
	$_______ = ______ hrs / day
+ $_______ for add’l hrs (setup)
	$

	City Hall Auditorium 


	$75 / hr       $300 / day
	$_______ = ______ hrs / day
	

	Hix Gymnasium
	$20/hr         $150 / day

	$_______ = ______ hrs / day
	$

	Hix 

Tennis ____  Skate ____ 


	$10/hr         $75 / day
	$_______ = ______ hrs / day
	$

	Pool
	$50/hour plus $15/1. hrs/lifeguard

Lifeguards req’d : 1:15 ratio
	$_______ = ______ hrs.

+ $_______ for _____ guards
	$

	Ballfield – Football, Baseball, Softball
FIELD ________________________
	$15/ 1.5 hrs 
plus $15.00  for lights
	$_______ = ______ hrs.

+ $_______ for lights
	$

	Field Prep or Room set-up (optional)
	$25/prep or $30/room set-up
	$ _______ x ______ prep/setup
	$

	Law Enforcement Fee (min. 2 officers)
	Additional $25/hour per staff person
	$25 x ______hrs x ______staff
	$

	
	
	
TOTAL FEES DUE

	$

	Requested Tables  # __________

Requested Chairs  # __________


	
	Damage/Compliance Deposit 
Refundable?   _________
	$


Updated:  10/14/2014
Welcome to a City of Oxford Parks & Recreation Rental Facility

We hope your event here is enjoyable and memorable. In order to provide you with the best possible experience, there are responsibilities, rules and regulations noted here that require your compliance when renting this facility. Failure to comply may adversely affect your Damage & Compliance Deposit.  The City of Oxford reserves the right to deny and/or cancel any activity that is not in the best interest of the City of Oxford or if the activities are illegal or violate policy.
RESPONSIBILITIES, RULES AND REGULATIONS
1. Renter must meet all due dates given on this application and subsequent permit documents.

2. Adult chaperones required during all rentals – children under age 6 is 1:1 and children ages 6-17 is 1:10

3. Renter must be present during the entire event and accept responsibility for all guests attending this event including damage
or loss of equipment.  Facility will be open during the hours reflected on this form only.  
4. You are responsible for moving in/out items for your event, including but not limited to, food & paper goods.

5. Smoking is permitted outside in designated areas only.  Alcoholic beverages require prior approval. NO WEAPONS.
6. Tape, staples, glue, etc. are NOT OK to use in any area or on any fixtures. Wall Decorations are ONLY ALLOWED using removable
 painter’s tape. No open flames are permitted unless fully enclosed in a non-flammable container.

7. CLEAN-UP: Your area must be clean and vacated by the end of your rental time including removal of all items. Excessive 
spills must be cleaned. All garbage must be placed in garbage bags, tied tightly and placed in provided receptacles or dumpster. Refrigerator and freezer must be cleared. Please take left over ice with you, place in sink or dump outside. The area should be left in the same condition as when you arrived to be eligible for your deposit refund. SPECIFIC RULES ARE AVAILABLE IN THE RENTAL SPACE FOR YOU TO REVIEW.
8. EQUIPMENT: Tables and chairs, for use during your event, will be provided as available. Any requested changes may incur a
setup fee. Refrigerator and sink are available for use during your rental time only. 

9. Many of our facilities are MULTI-USE. As such, you may be sharing the pools, fields or buildings with another event. 

10. Anyone who wants to use the pool must pay the daily swim fee, unless the pool is rented as part of this request.

11. Animals are permitted at outdoor facilities per the Department’s Pet Regulations. Service animals are permitted in all facilities.

12. Boom box is allowed with appropriate music and at an appropriate volume level only.  All events must follow the City’s noise

ordinance guidelines. OPRD staff reserves the right to regulate volume or music content.

13. Maximum occupancy not to exceed number allowed per location. Maximum occupancy varies by space.

14. All deliveries are the responsibility of the lessee. OPRD will not be responsible for any deliveries.

15. Trash bags will be provided based on the space and facility used at the start of the event only. Additional bags are the renter’s

responsibility. 

RESERVATION, CANCELLATION and REFUND POLICY

16. Please note that the Auditorium at City Hall requires a 30-day advance notice reservation.
17. Dates can only be held with payment of the necessary deposit. To process this application, a minimum 50% of the rental fees or the 
applicable deposit is required with this form.

18. To process this application within 10 days of event date, the full rental fee is required with this form in cash or money order only.

19. FEES paid are non-refundable once the reservation request has been accepted by OPRD except under the following conditions:

 
RESCHEDULING REQUESTS received in writing at least two weeks prior to the event date will be at no charge. 

CANCELLATION REQUESTS received in writing at least two weeks prior to the event date will receive a full refund less a $25 administrative processing fee. Cancellation requests received with at least one week notice will receive a refund of 75% of fees paid. Cancellation requests received in writing with less than one week notice forfeit all fees paid, however, they may be allowed to reschedule the event with the Director’s approval.  
20. A returned check fee of $25.00 will be assessed.

21. VIOLATION OF THIS AGREEMENT may result in immediate closure of the activity and 100% forfeiture of rental fees and deposits.

FACILITY WAIVER RELEASE

I certify that the information I have given is accurate. I have read the rules and regulations pertaining to the use of City of Oxford Parks & Recreation facilities. [A] Lessee will be responsible for all injuries caused by such use. [B] Hours will be strictly observed and if time is extended beyond that specified; it is understood that additional charges may be necessary. [C] Lessee shall be responsible for reimbursing the City for any loss or damage to the City property caused by such use. [D] In consideration of participation as specified at location shown on the above dates and times, lessee does hereby release and hold harmless the City of Oxford and the Parks & Recreation Department, and its staff from any and all liability or claims for damage or injury to person or property of the undersigned due to lessee’s use of said facility, by reason of any act or omission by the City of Oxford Parks & Recreation Department, or any of its officers, agents or employees or the condition of its property.

Applicant Signature 


Applicant Print Name 


Date

_________________________________
______________________________

________________________

	Internal Office Use Only
	
	
	

	Cash _____________
Check # ___________
CC Type: __________

	Deposit Paid $_____________            Date __________________

Balance Due $_____________           Receipt # _______________

Paid In Full   $_____________            Received By _____________


	Balance Paid  $__________

Receipt # _______________

Received By _____________


