CITY OF OXFORD
BOARD OF COMMISSIONERS’ REGULAR MONTHLY MEETING
Tuesday, February 14, 2017 - 7:00 p.m.
Commissioners’ Board Room, City Hall

Commissioner Frank Strickland
Commissioner Patricia T. Fields
Commissioner Ron Bullock
Commissioner Alvin Woodlief

Mayor Pra Tem Calvin (C.J.) Harris, Jr.
Commissianer James {Danny} Currin
Commissioner S. Quon Bridges

David Cottrell, ill, Interim City Manager 2
Barbara Rote, City Clerk J. Thomas Burnette, City Attorney
Jackie Sergent, Mayor

MISSION

The mission of the City of Oxford is to serve and improve our community by providing high
quality, affordable services, sound planning for growth and development, and offering the
highest possible quality of life - while maintaining the public’s trust through open communication
and ethical standards at all times.

VISION

The City of Oxford will partner with the community to build upon the charm and character of our
historic, vibrant, and walkable city to create an extraordinary quality of life for all.

Core Values - ETHICORE

The elected officials, staff, and volunteers of the City of Oxford value and commit to model the
following:

EQUAL TREATMENT for everyone with DIGNITY, COURTESY, and RESPECT
TEAMWORK within our organization and our community

HONESTY in all of our dealings with citizens, fellow workers, and other organizations
INTEGRITY in every action and service

COST-EFFECTIVE and QUALITY services for our community

OPEN and TRANSPARENT COMMUNICATION with all parties

RESPONSIBILITY for our decisions and actions

EXCELLENCE in every deed

**The mnemonic ETHICORE was adopted as a helpful tool to remind us of our core values**



[ CALLTO ORDER |

[Please be reminded to turn off or mute all cell phones and/or electronic devices]

[ MISSION, VISION, VALUES ]

1. Prayer by Reverend Jenny Wilson, Oxford United Methodist Church
2% Pledge of Allegiance Commissioner Al Woodlief

3. Consider adjustments to and approval of the Agenda:

4. Opening Remarks by Mayor Sergent
In order to provide for the highest standards of behaviar and transparency in governance, the Board of Commissioners has approved
a Code of Ethics to establish guidelines for ethical standards for Board Members and to provide guidance in determining appropriate
conduct. Among those: Board members should avoid impropriety in the exercise of their official duties and should conduct the
affairs of the board In an open and public manner. The Mayor now inquires whether any Board Member knows of any conflict of
interest, or appedrance of conflict, with respect to matters before the Board. If any Board Member knows of a conflict of interest, or
appearance of a conflict, please state so at this time.

[ DELEGATIONS ]
No Delegations

[ PUBLIC COMMENT ON AGENDA and NON-AGENDA ITEMS |
Citizens may speak on Agenda as well as Non-Agenda items at this time. Citizens wishing to address the Board must sign in on the form
located with the City Clerk prior to the beginning of the meeting. When recognized by the Mayor, come forward to the podium, state your
name, address, if you are a City resident, and identify the subject about which you wish speak. Please review the Public Comment Guidelines
that are provided alongside the sign in form.

[ PUBLIC HEARINGS |
Citizens may only speak on public hearing items at this time. Citizens do not need to sign up in order to speak at a public hearing. When
recognized by the Mayor, come forward to the podium, state your name, address, and if you are a City resident. Please review the Citizen
Comment Guidelines that are provided at the end of this Agenda.

[ OLDBUSINESS |

The proposed amendments would allow consideration for nonconforming uses of structures in
the historic district to continue under certain guidelines. Mr. Don McLean of Raleigh, NC is
requesting the amendment in order to continue the use that was previously established as a
multifamily dwelling unit. The structure is located at 226 College Street. The required public

Board of Commissioners’ Regular Meeting — February 14, 2017 — Page 2




hearing was held for the amendments during the January 10 Regular Meeting. No action was
taken in order for the Planning Board to review the text, which they did on January 23 with no
recommended changes. (Attachment 5)

Recommended action: Staff, the Planning Board, and the Historic Preservation Commission
recommend the amendments to the Oxford Zoning Ordinance and the Historic Preservation
ordinance as presented.

The City approved an agreement with Jake’s Ridge, LLC, Northstar Thornrose and Bruce Whitten
on January 10, 2017. However, the terms of the agreement have changed based upon further
discussion with Mr. Whitten. The difference from the original agreement is that there is no
personal liability for warranting the work and the letter of credit. There is a wording change in
paragraph three. The City Attorney has reviewed the revised agreement. (Attachment 6)

Recommended action: Staff recommends authorizing the Interim City Manager to execute the
revised agreement regarding the valves and sidewalks in the amount of $44,100 with Jake’s
Ridge, LLC, Northstar Thornrose, LLC as presented.

[ NEWBUSINESS ]

A. Rezone 525 New Commerce Drive consisting of 37 +/- acres from R-A to I-2 as requested by
the Granville County Board of Commissioners.

The Granville County Board of Commissioners are requesting to rezone the property in order
to construct a building to house the county detention center, sheriff’s office, animal shelter
and related governmental offices at this location. Currently, the zoning ordinance allows
correctional institutions in the I-3 (heavy industrial) zoning district as a special use. Due to
similar rezoning activities in the immediate area taken place in 2011, Granville County decided
to ask for the I-2 (general industrial) zoning instead.

B. Amend Ordinance to include the definition of a county detention and governmental offices

complex, allow the use as a special use in the I-2 zoning district and assigning the land use
code 4 as requested by the Granvilie County Board of Commissioners.
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The Granville County Board of Commissioners is requesting to amend the zoning ordinance in
order to address the uses proposed for 525 New Commerce Drive. The proposed text
amendment addresses all of the uses proposed and allows for the public to review the site
plan in detail.

C. Amend Ordinance to allow temporary shelter/fhomeless shelter as a special use as requested
by Pastor Ronnie Morton of Treasures of Joy Corp.

Currently, the ordinance does not have any regulations for a homeless shelter. Pastor Morton
would like to develop property located at 212 Orange Street for a facility. The proposed text
amendments include development standards, allowable zoning districts and definition subject
to the approval of a special use permit.

Recommended action: Staff and the Planning Board recommend calling for 3 Public Hearings in
conjunction with the March 14, 2017 Regular Session for various zoning ordinance amendments.

The General Statutes [G.S. 160A-211 and G.S. 105-109(e)] allowing municipalities to charge a
privilege license tax to most businesses were repealed effective July 1, 2015. Municipalities can
only charge a privilege licenses fee to businesses selling beer, wine and for Taxi Cab vendors.
The Oxford Code of Ordinance Chapter 13, Article Il needs to be updated accordingly. The
ordinance was not amended earlier due to discussion of reinstating some type of business tax by
the General Assembly; however, this has not been done. The City Attorney, Finance Director and
City Clerk have reviewed the proposed amendment. (Attachment 8)

Recommended Action: Staff recommends amending Oxford Code of Ordinance Chapter 13,
Article Il Privilege Tax to comply with statutory changes to G.S. 160A-211 and G.S. 105-109(e) that
repeals the privilege license tax for most businesses operating in a municipality.

A new chiller for City Hall was installed in October 2016 replacing the chiller from 1992. As part of
the project, the original chiller pump was also replaced. Additional hail guards and security
grilles will be instalied to provide protection. The budget amendment also includes the
unexpected cost to replace the compressor for the auditorium chiller. (Attachment g)
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10.

n.

Recommended Action: Staff recommends approving a budget amendment in the amount of
$21,000, payable from the General Fund, to cover the additional costs of replacing and repairing
City Hall chillers.

Bids are currently being advertised with due date of noon on February 10, 2017. A
recommendation for awarding the contract will be given to the Board prior to February 14th.

The City of Oxford received grant funding from the State Water Infrastructure Authority for a
Water AIA Project in the amount of $105,000 and a Sewer AlA Project in the amount of $150,000.
The State requires that the City match 10% of the grant at $10,500 for Water and $15,000 for
Sewer for a total of $25,500. The Grants awarded were $60,000 higher than originally
anticipated. The City originally budgeted $19,500 for matching funds which leaves a shortfall of
$6,000 that will need to be covered by a budget amendment. (Attachment 11)

Recommended Action: Staff recommends authorizing the Interim City Manager to execute
Asset Inventory and Assessment (AlA) Engineering Task Orders with McGill Associates in the
amount of $115,000 for Water and $165,000 for Sewer which includes the Grant and City
matching funds and authorize the City Engineer to finalize the attached Draft Task Orders prior
to execution.

The applications for the Water & Sewer AIA grants were originally submitted in April 2016. At
that time the total request for the grants was $195,000 with a City match of $19,500 (10%
match). The City did not receive those grants and reapplied in September 2016 for $255,000
with a City match of $25,500. The City will be receiving $60,000 more than the original
application but will need to contribute an additional $6,000 above the original budgeted
amount. The Budget Amendment would be payable from the Misc. W&S Improvements Fund.
The Revenue in Department 8180 will also increase from $195,000 to $255,000. (Attachment 12)
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13.

14.

15.

16.

17.

18.

19.

Recommended Action: Staff recommends approving a Budget Amendment in the amount of
$6,000, payable from the Misc. W&S Improvements Fund to the AlA Grant Fund to cover the
additional match requirement, and acknowledge the additional award of grant funding in the

amount of $60,000.
[ REPORTS |

January Financial Report highlights by Finance Hak Ung. Reports will be provided on meeting
night.

Interim City Manager Report

[ CONSENT AGENDA ]|

Accept the January Financial Report by Finance Director Ung (available on meeting night)

Approve tax release in the amount of $51.56 to lola Williams because her house was not
removed from the tax records.

Reappoint Philip Pope to the Zoning Board of Adjustment for a term expiring February 2020.

Mr. Pope is interested in continuing his service on the Zoning Board of Adjustment. No other
applications were received. (Attachment 17)

Reappoint George Summer to the Community Appearance Cornmission for a term expiring
February 2020.

Mr. Summers is interested in continuing his service on the Appearance Commission. No other
applications were received. (Attachment 18)

Approve the following meeting minutes:

* December 27, 2016 Special Session  * January 3, 2017 Agenda Session
* January 10, 2017, Regular Session

[ BOARD COMMENTS |

[ ADJOURNMENT |
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REMINDERS:
If you need additional information about the following items, please see the City Clerk.

e February 16: County Board Retreat — Dinner 5:30 p.m. — Expo Center

CITY OF OXFORD
PUBLIC COMMENT GUIDELINES:

The Mayor and Board welcome and encourage citizens to attend City Board Meetings and to offer comments on matters of concern
to them. Citizens are requested to review the following public comment guidelines prior to addressing the Board:

a) Citizens are requested to limit their comments to five minutes. However, the Mayor, at his or her discretion, may limit
comments to three minutes should there appear to be a large number of people wishing to address the Board.

b) Comments should be presented in a civil manner and be non-personal in nature, fact-based, and issue oriented. Except
for the public hearing comment period, citizens must speak for themselves during the public comment periods.

¢) Citizens may not yield their time to another person.

d) Topics requiring further investigation will be referred to the appropriate City official, Board Committee or agency, and
may, if in order, be scheduled for a future meeting Agenda.

e) Individual personnel issues are confidential by law and will not be discussed. Complaints relative to specific individuals
are to be directed to the City Manager.

f) Comments involving matters related to an on-going police investigative matter and/or the court system will not be
permitted,

g) Citizens should not expect specific Board action, deliberation, and/or comment on subject matter brought up during the
public comment section unless and until it has been scheduled as a business item on a future meeting Agenda.
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ATTACHMENT 5

CITY OF OXFORD
STAFF REPORT
TO: Mayor Sergent and the Board of Commissioners
VIA: Elke Doom, City Manager
FROM: Cheryl Hart, Planning Director

DATE: 1-24-2017

SUBJECT: Take action on request to amend the Oxford Zoning Ordinance under sections 804.5
(Nonconforming uses of structures) and Article Section 7.1 (2) Historic Preservation Ordinance.

SUMMARY STATEMENT

The proposed amendments would allow consideration for nonconforming uses of structures in the
historic district to continue under certain guidelines.

REVIEW
Mr. Don McLean of Raleigh NC is requesting the amendment in order to continue the use that was
previously established as a multifamily dwelling unit. The structure is located at 226 College Street.

RECOMMENDATION

Staff, Planning Board, and Historic Preservation Committee recommend approving the amendment.

Attachments:

Revised 06/1%
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Statement of Position and Recommendation concerning 226 College Street

Background: The City of Oxford Planning Director has requested a recommendation from the Historic
Preservation Commission (HPC) regarding the potential future use of the property located at 226 College
Street. While currently vacant, the property was previously utilized as three, or possibly four, individual
apartments. The question before the HPC is whether continued multi-family use in this instance is
congruous with the Oxford Historic Districts.

Relevant Guidance: The Department of Interior’s Standards for Rehabilitation, codified in 36 CFR §
67.7, state that the first principle of historic preservation is that a property shall be used for its historic
purposes. The Standards for Rehabilitation state further that most historic properties change over time,
and that “those changes that have acquired historic significance in their own right shall be retained and
preserved.” It is incumbent on the Historic Preservation Commission, in the recommendation that it
puts forward, to promote these defining objectives to the extent they can be applied to specific
properties in a reasonable manner, taking into consideration economic and technical feasibility.

Research: With respect to the structure located at 226 College Street, the HPC’s research shows that
the dwelling located thereon was converted from a single-family residence to multi-family apartments
sometime prior to 1928, A Sanborn Insurance Company map dated 1928 (attached) describes 226
College Street for the first time as “Apartments.” A review of earlier Sanborn maps (attached) shows
that the home was designated as a single-family dwelling, indicated by a “D,” as are the surrounding
single-family homes. Further, a registry of the City of Oxford inhabitants {(attached) dated 1929 shows
three separate family names, Hinton, McAllister and Moriarty, associated with 226 College Street. Based
on these findings, it appears that 226 College Street was utilized as a multi-family dwelling for
approximately eighty-eight (88) years.

Recommendation {unanimously approved by the members of the Oxford HPC at its September 15,
2016 meeting:

Having examined the relevant facts while considering the guiding principles set forth in the Standards
for Rehabilitation, it is the position of the HPC that the conversion of 226 College Street from single-
family to multi-family dwelling represents a change that has acquired historic significance in its own
right, which should be retained and preserved.

For this reason, the HPC recommends that the current and future owners of 226 College Street should
be permitted to operate the dwelling as a multi-family residence without violating the prohibition on
multi-family conversions found within 7.1, paragraph 2 of the Oxford City Ordinance 13-11-01 — Historic
Preservation Ordinance ~ Amended (“the Ordinance”). Any exterior modifications, however,
nonetheless must be made in accordance with guidelines applicable to a structure located within the
Oxford Historic Districts.



Statement of Position and Recommendation concerning 226 College Street

Page Two

Recommendation {Continued)

This recommendation does not censider the residential zoning requirements of the City of Oxford. It is
the understanding of HPC members that in the event a formerly single-family residence that was
subsequently converted to a multi-family residence is not utilized as such for more than one year, the
dwelling must revert to single-family use. If this understanding is correct, an exception or special use
will need to be made to allow for continued multi-family use of 226 College Street. If such an
amendment to the zoning requirements or special use is pursued, the HPC further recommends that the
City of Oxford take an approach that protects the integrity of the Historic Districts (which are comprised
predominately of single-family dwellings), and that seeks to stabilize and increase property values (such
as by encouraging owner-occupancy through use requirements), which are core purposes for which the
Ordinance was adopted. At a minimum, the HPC recommends that such amendment be structured to
allow a property converted to multi-family use to be permitted to remain in multi-family use, despite a
year or more of non-use as a multi-family dwelling, only in the event the conversion to multi-family use
(i) represents a change that has acquired historic significance in its own right, which should be defined
as a conversion to multi-family use completed more than fifty {50) years* prior to the date upon which
zoning requirements would otherwise require reversion to single-family use, and (ii) represents the
property’s last use,

*50 years is the look-back period used by the National Park Service in determining whether a property
was constructed during a “period of significance,” which ends 50 years prior to the date on which such
assessment is made.



Proposed Amendment

Consider amending the Oxford Zoning ordinance under section 804.5 (Nonconforming Uses of
Structures)

Current Wording: When any nonconforming use of a structure is discontinued for a period in excess of
120 calendar days, any future use of the structure shall be limited to those uses permitted in that district
under the provisions of the ordinance. Vacancy and/or nonuse of the building for a period of 120 days,
regardless of the intent of the owner or tenant, shall constitute discontinuance under this provision.

Consider adding proposed amendment: 804.5

When any nonconforming use of a structure is discontinued for a period in excess of 120 calendar days,
any future use of the structure shall be limited to those use permitted in that district under the
provisions of the ordinance. Vacancy and for nonuse of the building for an excess of 120 days regardless
of the intent of the owner or tenant, shall constitute discontinuance under this provision, unless:

The structure is located in a local historic district.

The structure is a historic structure and is contributing to the character of the district.

The nonconforming use of the structure was legally established before it was discontinued, and
The owner requests a return to the non-conforming historic use.

tall o

Proposed Amendment Section 7 (2) Historic Districts

Current Wording: Pursuant to Article 1203 (E) of the City of Oxford Zoning Ordinance adopted October
14, 2003, historic districts shall function as an ‘overlay’ zoning district that impose additional use or
development requirements upon the underlying zoning, applicable to all property subject to land use
regulation by the City, except that, to ensure the compatibility and appropriateness of exterior design
within the historic districts, no manufactured or modular homes, multifamily conversion, multifamily
town-home or multifamily apartment shall be constructed within a historic district.

Proposed Wording: Pursuant to Article 1203 (€) of the City of Oxford Zoning Ordinance adopted
October 14, 2003, historic districts shall function as an ‘overlay’ zoning district that impose additional
use or development requirements upon the underlying zoning, applicable to all property subject to land
use regulation by the City, except that, to ensure the compatibility and appropriateness of exterior
design within the historic districts, no manufactured or modular homes, multifamily conversion,
multifamily town-home or multifamily apartment shall be constructed within a historic district except
under section 804.5 of the zoning ordinance.
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ATTACHMENT 6
Reviseed Aqgreement-

STATE OF NORTH CAROLINA AGREEMENT
COUNTY OF GRANVILLE

THIS AGREEMENT, made and entered into this the _ day of February, 2017, by and
between The City of Oxford Board of Commissioners (the “City") and Jake's Ridge, LLC,
Northstar Thomrose, LLC, regarding a portion of the development of Jake's Ridge (the “Property™):

1. Two shut off valves will be installed on cither end of the Jake's Ridge and Thomrose

Developments as designated on the approved NCDOT Encreachment Contract
E52-39-16-027 dated May 31, 2016, for both communities. Said Encroachment
Contract is incorporated by reference as if fully set forth herein. The City will pay
Garrison directly for the cost of the material (sleeves and valves) and labor to make
the tap which is $44,100.00 as shown on the attached quote signed by Caliber
Builders dated March 15, 2016. Jake's Ridge, LLC, as Developer, will be
responsible for all other work associated with the installation, and the costs thercof
which shall include, but is not limited to, clearing the soils above, around and under
the water pipes at the prescribed location of the installation for both checking of the
owter diameter of the pipe and the work itself; traffic control; and concrete bedding
under the pipe. Jake's Ridge, LLC, will contract for the work listed herein, and the
contractor must be approved by the City before commencement of work.
IT IS SPECIFICALLY AGREED AND UNDERSTOOD BY ALL OF THE
PARTIES THAT THE MAXIMUM AMOUNT FOR WHICH THE CITY IS
LIABLE SHALL BE $44,100.00 AND THAT ANY AMOUNT IN EXCESS OF
THAT AMOUNT SHALL BE THE RESPONSIBILITY OF JAKE'S RIDGE,
LLC, AND ITS MEMBERS AND MANAGERS.

2. Jake's Ridge, LLC, will warrant the workmanship performed by the contractor for
a period of two (2) years from the time the values are placed in service.

3, During the period of construction, Jake’s Ridge, LLC, shall insure that its contractor
has access to equipment and materials to repair the 16" AC water main if the same
becomes necessary.

4, The sidewalks shown on the approved site plans and located at the front of the
Thornrose and Jake’s Ridge communities along East Industry Drive will be
construcied as part of the Thornrose Development Project. Northstar Thornrose,
LLC, and Jake’s Ridge, LLC, shall provide as a performance bond or letter of credit
as security for the construction of the sidewalks,

By signing their names, the parties hereto acknowledge that each has read and fully
understand the terms and conditions contained herein and agree to be bound thereby.

CITY OF OXFORD BCARD OF COMMISSIONERS

City Manager

JAKE'S RIDGE, LLC
NORTHSTAR THORNROSE, LLC

Bruce M. Whitten, as Member and Manager
of Jake’s Ridge, LLC, and Northstar Thornrose, LLC



Arproved by Board | — j5~17

December 13, 2016

Mr. Bruce Whitten
Jake’s Ridge, LLC

5019 Tall Pines Court
Raleigh, NC 27619-7905

Re: Agreement with City of Oxford
Dear Mr. Whitten:

Pursuant to your meeting with the City of Oxford Board of Commissioners (the “City”), the City
is willing to enter into the following agreement with Jake’s Ridge, LLC, Northstar Thornrose, LLC
and you, individually, regarding a portion of the development of Jake’s Ridge (the “Property”):

1. Two shut off valves will be instalied on either end of the Jake’s Ridge and Thornrose
Developments as designated on the approved NCDOT Encroachment Contract E52-
39-16-027 dated May 31, 2016 for both communities. Said Encroachment Contract is
incorporated by reference as if fully set forth herein.. The City will pay Garrison
directly for the cost of the material (sleeves and valves) and labor to make the tap
which is $44,100 as shown on the attached quote signed by Caliber Builders dated
March 15, 2016. Jake’s Ridge, LLC, as Developer, will be responsible for all other
work associated with the installation, and the costs thereof, which shall include, but
is not limited to, clearing the soils above, around and under the water pipes at the
prescribed location of the installation for both checking of the outer diameter of the
pipe and the work itself; traffic control; and concrete bedding under the pipe.
Jake's Ridge, LLC will contract for the work listed herein and the contractor must be
approved by the City before commencement of work. IT IS SPECIFICALLY AGREED
AND UNDERSTOOD BY ALL OF THE PARTIES THAT THE MAXIMUM AMOUNT FOR
WHICH THE CITY IS LIABLE SHALL BE $44,100 AND THAT ANY AMOUNT IN EXCESS
OF THAT AMOUNT SHALL BE THE RESPONSIBILITY OF JAKE’S RIDGE, LLC AND IT
MEMBERS AND MANAGERS.

2. lake’s Ridge, LLC and you, personally, will warrant the workmanship performed by
the contractor for a period of two (2) years which said warranty shal! include the AC
pipe between the valves.

3. Jake's Ridge shall insure that the City is able to access and operate the existing
valves in the event of a required shutdown. During the period of construction,
Jake's Ridge, LLC shall insure that its contractor has access to equipment and
materials to repair the 16” AC water main if the same becomes necessary.



4, The sidewalks shown on the approved site plans and located at the front of the
Thornrose and Jake’s Ridge communities along East Industry Drive, will be
constructed as part of the Thornrose Development Project. Northstar Thornrose,
LLC and Jake’s Ridge, LLC shall provide a performance bond or letter of credit, to be
personally guaranteed by you, as security for the construction of the sidewalks. The
sidewalks shall be completed prior to the issuance of any Certificate of Occupancy
relative for either of the developments.

Your signature below will indicate that you, Jake’s Ridge, LLC and Northstar Thornrose, LLC are
in agreement with the above terms and conditions and agree to be bound thereby.

Sincerely yours,
Elke Doom
City Manager

JAKE’S RIDGE, LLC

Bruce M. Whitten, Individually and
as Member and Manager of Jake’s Ridge, LLC

NORTHSTAR THORNROSE, LLC

Bruce M. Whitt_en, individually and
as Member and Manager of Northstar Thornrose, LLC



ATTACHMENT 8

CITY OF OXFORD
STAFF REPORT

TO: Mayor Sergent and the Board of Commissioners
VIA: David Cottrell, Interim City Manager
FROM: Barbara Rote, City Clerk
DATE: January 30, 2017
SUBJECT: Update Privilege License Ordinance

SUMMARY STATEMENT

Effective July 1, 2015, the NC General Assembly eliminated the Privilege License tax municipalities
could charge most businesses. The City Code of Ordinance book needs updating to reflect this
change.

REVIEW

The General Statutes [G.S. 160A-211 and G.S. 105-109(e)] allowing municipalities to charge a privilege
license tax to most businesses were repealed effective July 1, 2015. Municipalities can only charge a
privilege licenses fee to businesses selling beer, wine and for Taxi Cab vendors. The Oxford Code of
Ordinance Chapter 13, Article Il needs to be updated accordingly. The ordinance was not amended
earlier due to discussion of reinstating some type of business tax by the General Assembly; however,
this has not been done. The City Attorney, Finance Director and City Clerk have reviewed the
proposed amendment.

RECOMMENDATION

Staff recommends amending Oxford Code of Ordinance Chapter 13, Article II to comply with
statutory changes to G.5. 160A-211 and G.S. 105-109(e).

Attachments;



Proposed Amendments to Oxford Code of Ordinances
CHAPTER 13: LICENSES, TAXATION & BUSINESS REGULATIONS
ARTICLE lI: Privilege Tax

§13-26 PURPOSE.

(A) The intent of this article is to raise funds for general municipal purposes. The general
policy of the city is to require payment of the max1mum tax perrmtted for the pnvnlege of o wmng
or operating a qualifying businessearryis : : P8
within the corporate limits of the city.

(B) A license issued pursuant to this article is only evidence that the appropriate tax has been
paid and does not constitute regulatory approval and does not excuse a licensee from compliance
with any other applicable ordinance, regulation or statute. The issuance of a license hereunder
does not reflect that the recipient is in compliance with any applicable local, state or federal
regulation or law, other than this article, or that the recipient is otherwise engaged in a legal
activity or operating a business in a legal manner.

(C) The issuance of a license under this article does not authorize the carrying on of a
business for which additional licenses or qualifications are required by state or local law, nor
does the issuance of a license prevent the city from enacting additional regulations applicable to
the licensee.

(D) This article does not prevent the city from imposing license taxes on additional business
activities, from increasing or decreasing the amount of any license tax or from regulating any
business taxed.

(Ord. 09-03-02, passed 3-10-09)

§ 13-27 WHO MUST PAY.

Each person who conducts a qualifying business as shown onaecerdinete Appendix A of this
chapter within the city is subject to this article.

(A) A person “conducts a gualifying business” when he or she engages in one act of any_
qualifying business.

(B) A person conducts a qualifying business “within the city” if he or she maintains a
business location within the city, or if, either personally or through agents, he or she:

(1) Solicits business within the city;
(2) Picks up or delivers goods within the city; or
(3) Performs services within the city.

(C) A person or business listed in the local telephone directory issued by the telephone system
or any other avenue of advertising directed toward city residents , including, but not limited to,
electronically maintained business data bases and Internet, shall be prima facie evidence that the
person is “conducting a qualifying business within the city” within the meaning of this article.
(Ord. 09-03-02, passed 3-10-09)

§ 13-28 DEFINITIONS.

For the purpose of this article, the following definitions shall apply unless the context clearly
indicates or requires a different meaning.

AGENT. A person authorized to promote, represent and/or sell for an agency or business.



BUSINESS. Includes every trade, occupation, profession, business and franchise or other
activity engaged in by any person or legal entity for gain, profit, benefit or advantage, taxed
under this article.

BUSINESS LICENSE ADMINISTRATOR (“ADMINISTRATOR” HEREINAFTER). The
designated individual employed by the city who is charged with the responsibility of
administering this chapter. The governing body charges the Administrator to collect these taxes
by all lawful means necessary as pursuant to G.S. § 105-350.

CITY. City of Oxford.

FISCAL YEAR. The period beginning with July 1 and ending on June 30.

-
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LICENSEE. A person who has properly obtained a privilege license pursuant to this chapter.

PERSON. Includes any individual, trustee, executor, other fiduciary, corporation, association,
partnership, sole proprietorship, company, firm or other legal entity.

STATE. The State of North Carolina.

TAX COLLECTOR. The designated individual(s) in the city who is charged with the
responsibility of administering this article. The governing body charges the Tax Collector to
collect these taxes by all lawful means necessary as pursuant to G.S. § 105-350.

(Ord. 09-03-02, passed 3-10-09)

§13-29 LEVY.

Levy of tax. An annual privilege license tax is hereby levied on each qualifying business
conducted within the city, in the amounts set forth in this article. Any person engaged in a_
qualifying business shall be responsible for ensuring that the applicable license tax is paid.
AnvyEvery license issued under this article is not be transferable.

(Ord. 09-03-02, passed 3-10-09)

§ 13-30 DUTY TO DETERMINE WHETHER TAX DUE.

(A) Each person has the duty to determine whether the business he or she conducts is taxed
under this article, and if so, whether that tax has been paid for the current tax year.

(B) No license shall be transferable or assignable.
(Ord. 09-03-02, passed 3-10-09) Penalty, see § 13-99

§ 13-31 UNLAWFUL TO CONDUCT BUSINESS WITHOUT A LICENSE,

Except as provided in § 13-47, it shall be unlawful for any person or his or her agent to engage
in or carry on a qualifying business in thethis city without a license issued hereunder or an
expired license-unless-exempt.. A violation of this article shall be a Class 3 misdemeanor and
each day shall constitute a separate offense. A conviction under this article does not relieve a
person or business of tax imposed by this article.

(Ord. 09-03-02, passed 3-10-09) Penalty, see § 13-99
Statutory references:
Every day’s failure a separate offense, see G.S. § 105-235
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§ 13-33—13-32 LICENSE PERIOD; DUE DATE.

(A) Unless-etherwise-speeified+If the license issued pursuant to this article is valid for the
12-month period beginning July 1 and ending June 30.

(B) The privilege license tax is due and payable on or before August 1 of each year.
Qualifying businesses that begin after July 1 must obtain a license prior to the commencement of
operation.

(Cy—n-accordance-to-state-laws-Any beer and wine license tax is due and payable when a
permit is issued by the state and shall be renewed no later than May 1 of each year.

(Ord. 09-03-02, passed 3-10-09)

§ 13-3413-33 PRORATION OF TAX.
(A) Except when a tax is based on gross receipts, if a business begins after January 31 but
before July 1, the amount of tax due is half the total otherwise due unless otherwise provided.
(B) Beer and wine licenses are never prorated.
{Ord. 09-03-02, passed 3-10-09)

§ 13-3513-34 MULTIPLE BUSINESSES.

If a person is engaged in more than one qualifying business, the licensee may be subject to
additional license taxes under this article. Depending on the licensee’s business, the person shall
pay the license tax prescribed in the tax schedules of this article for each business activity, even
if the activities/businesses are operating at the same business location.

(Ord. 09-03-02, passed 3-10-09)

§ $3-3613-35 SEPARATE PLACES OF BUSINESS.

(A) Unless otherwise provided by state law or by § 13-32, a person who engages in a business
in two or more separate locations, a separate license tax shall be required to obtain a license for
each place of business.



(B) For purposes of this article, if a business, under common ownership, engages in the same
business at two or more locations within the city, in which the locations open directly into each
other, are contiguous, communicate with and operate as a unit, the person is liable for only one
license tax.

(Ord. 09-03-02, passed 3-10-09)
Statutory reference:
For similar provisions, see G.S. § 105-105

§ 13-3713-36 APPLICATION.
(A) Every person desiring to obtain a license hereunder shall apply to the Administrator for
each license required by this article prior to beginning operations.
(B) The information shall be submitted on a dated application provided by the Administrator,
which shall contain the following information:
(1) The name of the applicant and whether the applicant is an individual, a partnership, a
corporation or some other legal entity;
(2) The address where the business is conducted, and a mailing address for the business, if
different;
(3) All telephone numbers used by the business;
(4) The starting date on which the business will begin to operate in the city;
(5) The name and address of the person filling out the application, and his or her
relationship to the business;
(6) The nature of the business;
(7) The gross receipts of the business for the most recently completed federal tax year, if
applicable; and
(8) Any other information the Administrator determines deems to be necessary to compute
the amount of tax due.
(C) Each applicant has the responsibility to comply with any and all other legal requirements,
whether local, state or federal, prior to the commencement of business operations.
(Ord. 09-03-02, passed 3-10-09)
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§ 13-3913-37 ABILITY TO PRODUCE ADDITIONAL FACTS.

The Administrator or designee may require a sworn statement of sales or other proof as needed
prior to the imposition of tax liability and issuance of a license hereunder.
(Ord. 09-03-02, passed 3-10-09)

§ 13-4013-38 REQUESTED INFORMATION.
(A) Any proposed licensee shall timely provide all information as may be reasonably
requested by the Administrator.
(B) The following shall be provided by the proposed licensee at the request of the
Administrator.
(1) Information that identifies the taxpayer/licensee;
(2) Information needed to determine the tax liability of a taxpayer/licensee;
(3) Information that enables the Administrator to collect any amount owed hereunder; and
(4) Other information as may be needed by the Administrator to perform the duties required
by the article.
(Ord. 09-03-02, passed 3-10-09)
Statutory reference:
For similar provisions, see G.S. § 105-251

§ 3-H13-39 ADMINISTRATOR’S AUTHORITY; DUTIES OF BUSINESS OWNER.

(A) Providing notice to an applicant or licensee. Whenever this article requires the
Administrator to give a written statement or notice to an applicant or a licensee, he or she may do
so in any one of three ways, each of which shall be presumed to constitute actual notice:

(1) By personally delivering the notice to the applicant or licensee;

(2) By mailing the notice by registered or certified mail, return receipt requested, to the
address specified for that purpose in the licensee application or to the last known address; and

(3) By causing the notice to be served on the applicant or licensee in accordance with the
procedures for service or process under Rule 4, North Carolina Rules of Civil Procedure.

(B) Investigations by the Tax Collector. If the Administrator has reason to believe that a
person is conducting a business in violation of this article, the Administrator is hereby authorized
to conduct an investigation to determine the person's tax liability. The results of the investigation
shall be deemed confidential and shall be conducted in keeping with sound business and
investigatory practices.

(C) Duty to keep books. Any person who conducts a business taxed under this article shall
keep all records and books necessary to enable the tax liability to be accurately conducted. If a



person fails to keep books and records as required, the Administrator or designee shall make a
determination of the applicant’s tax liability from the information available which the
determination may be based on information imputed to the person or business..

(D) Duty to permit inspection. Each person who conducts business in the city shall permit
the Administrator or designee to inspect the business premises during normal business hours to
determine the nature of the business conducted there and to examine the books and records to
determine the nature and amount of business transacted.

(E) Administrator to issue license; payment of tax a prerequisite. After receipt of the
completed application, and a determination by the Administrator that the license should be
issued, the Administrator shall determine the amount of tax due and notify the applicant of that
amount. The Administrator shall not issue a license until the tax is paid.

(F) Display of license. Every license issued by the city must be prominently displayed at the
place of business of the licensee named therein. Failure to post this license shall raise the
presumption that no such license exists or that the same is expired. If there is no regular place of
business, the licensee must keep the license wherever the business is being operated and in a
place where it can be seen and inspected. If a machine or other item of personal property is the
subject of the license, the license shall be affixed to the machine or item.

(Ord. 09-03-02, passed 3-10-09)

§ 13-4213-40 DUTY TO NOTIFY ADMINISTRATOR OF CHANGES.

(A) Change in the business during the tax year.

(1) Information change. A licensee under this article shall report a change in the
information contained in the license application to the Administrator within ten days after the
change occurs. If information shown on the license itself is affected thereby, the licensee shall
surrender the license to the Administrator when reporting the change. The Administrator will
reissue a license reflecting the change of name or address.

(2) Change affecting amount due. If changes affect the amount due, the Administrator shall
reissue a separate or additional license reflecting the change upon payment of the additional tax.
The license shall be subject to cancellation for failure to comply with this article.

(3) Duplicate copy. Upon satisfactory proof that the current license has been lost or
destroyed, the Administrator will furnish a duplicate license at a cost to be determined by the
city. Any other duplication of a license shall constitute a Class 3 misdemeanor which shall be
punishable as provided in § 13-99.

(B) Notice of discontinuation, sale or transfer of business. Any person who sells, transfers or
goes out of business, shall give notice of the same to the Administrator at least 48 hours prior to
the date of the pending sale, transfer or termination of business.

(G.S § 105-366(d))

(1) Transfer. All licenses issued hereunder are non-transferable and any transferee or
successor of the licensee shall be required to obtain a license prior to the commencement of
business.

(2) Refunds for discontinued business. Any tax paid hereunder is non-refundable.

(Ord. 09-03-02, passed 3-10-09) Penalty, see § 13-99

§ 134313-41 REASONS FOR REFUSAL OR REVOCATION.
(A) The Administrator or designee shall refuse to issue or shall revoke a license required by
this article for any of the following reasons:



(1) The applicant misrepresents a fact relevant to the amount of tax due or the qualifications
for a license;

(2) The applicant refuses to provide information necessary to compute the amount of tax
due; and

(3) The applicant fails or refuses to provide all information required in the application.

(B) Upon the revocation of any license, it shall be unlawful for the person to whom the
license was granted to continue to conduct the business.

(C) The Administrator or designee shall revoke a license for reason set forth in this section.
However, before the Administrator or designee may revoke a license, he or she shall give the
licensee written notice of the grounds of revocation, pursuant to § 13-41(A).

(Ord. 09-03-02, passed 3-10-09) Penalty, see § 13-99

§ 13-4413-42 TAX DISPUTED AND/OR UNQUALIFIED APPLICANTS; RIGHT TO
CONFERENCE.

(A) At the time as the Administrator or designee believes that a reason exists for refusing to
issue or revoking a license based on the amount of tax due or pursuant to § 13-43, the
Administrator shall send notice of refusal or revocation to the applicant or licensee. The notice
shall specify the amount of tax due, the section of this article upon which the tax calculation is
based, the amount of tax paid, any interest due, the balance owed, the manner and time period in
which the person may respond to the notice of deficiency, and the consequences to the person if
he or she fails to respond. If the applicant or licensee disagrees with the determination, he or she
may request a hearing within ten days after the day on which notice is served. The request must
be in writing and shall specify the applicant’s objections to the matters set forth on the notice. By
way of illustration, but not limited to, an applicant who receives a notice may object on the
following grounds:

(1} That the tax due has already been paid;

(2) The Administrator miscalculated the amount of tax due;

(3) The Administrator based the calculation on incorrect or insufficient information
concerning either the nature or the amount of business conducted; and

(4) The Administrator based the determination on an erroneous interpretation of a section of
this article that establishes a category of business subject to a particular tax.

(B) The conference shall be held within 30 days from receipt of objections and no action may
be taken by the Administrator with respect to the application or license within that time period. If
the applicant fails to request a conference, the determination becomes final and the Administrator
shall proceed to take necessary actions to resolve or collect the deficiency. (See §§ 13-43 through
13-47)

(C) If the Administrator revokes or refuses to issue a license, the applicant may reapply for a
license at any time thereafter. If the reason for which the application was refused no longer
exists, and if no other reason exists for refusing to issue a license, the Administrator shall issue
the license.

(D) The Administrator shall maintain a record of each conference held pursuant to this article
for a period of three years. The record shall contain the name of the applicant or licensee, the
date of the conference and a brief statement of the issues discussed and the results reached. After
three years, the Administrator shall dispose of the record pursuant to G.S. § 121-5.

(Ord. 09-03-02, passed 3-10-09)



| §13-4513-43 COLLECTION OF UNPAID TAX.

If a person begins or continues to engage in a business taxed under this article without payment
of the required privilege license tax, the Administrator may use any of the following methods to
collect the unpaid tax.

(A) Garnishment and levy remedies. The Administrator may propose the sale of tangible
personal property (levy) or attach wages, rents, bank deposits and other compensation (garnish)
to eliminate any delinquent license taxes in accordance with G.S. §§ 105-368 and 160A-207. The
remedies of levy and sale of real and personal property of the taxpayer within the city in the
same manner and to the same extent as apply to taxes levied by the state pursuant to G.S. §
105-109(d) and as per the provisions of G.S. § 105-242,

(B) Criminal remedies. Conducting business within the city without having paid the
privilege license tax imposed by this article, without a valid license issued pursuant to this
article, or without posting a license pursuant to § 13-41(G), is a Class 3 misdemeanor, punishable
as provided in § 13-99. Each day that a person conducts business in violation of this article is a
separate offense.

(C) Egquitable remedies. In addition to the criminal remedies set forth in division (B) above
and pursuant to G.S. § 160A-175(d), the city may seek an injunction against any person
conducting a business in violation of this article,

(D) Payment. Any person who commences or continues to conduct a business taxed under
this article without payment of the tax is liable for the additional tax as defined in § 13-99. No
license shall be granted until the tax plus the additional tax has been paid.

(Ord. 09-03-02, passed 3-10-09)

| § $3-4613-44 LICENSEE’S REMEDIES.

(A) Assertions of valid defense. A licensee may obtain a release or refund of a tax if he or
she can demonstrate a valid defense to the enforcement of the collection of any tax levied in this
article and shall proceed as provided in this section:

(1) A valid defense shall include the following:

(a) A tax imposed through clerical error;
(b) Anillegal license; and
(c) A license levied for an illegal purpose.

(2) Ifthe license tax has been paid, the licensee, at any time within three years after the
license became due or within six months after the date of payment, whichever is later; may
request a refund of the license by submitting to the Board of Commissioners a written statement
of his or her defense and a request for a refund thereof.

(B) Action of governing body. Upon receiving a licensee’s written statement of defense and
request for release or refund, the Board of Commissioners shall, within 90 days after receipt of
the request, determine whether the licensee has a valid defense to the license imposed or any part
thereof and shall either release or refund that portion of the amount that is determined to be in
excess of the correct license liability or notify the licensee in writing that no release or refund
will be made. The action of the Board of Commissioners on applications for refunds shall be
recorded in its minutes. If a refund is made, the Finance Department shall forward the refund to
the finance designee, who shall note on all records the amount of refund, check number and
refund date.

(C) Suit for recovery of license taxes. If within 90 days after receiving a licensee’s request
for refund and the Board of Commissioners have failed to refund the full amount requested by



the licensee, or has notified the licensee that no refund will be made, or has taken no action on
the request, the licensee may bring a civil action against the city for the amount claimed. The
action may be brought at any time within three years from the expiration of the period in which
the Board of Commissioners are required to act.

(D) Civil action. Civil action brought pursuant to division (C) above shall be brought in the
appropriate division of the General Court of Justice in the county. If, upon the trial, it is
determined that the license or any part of it was illegal, or levied for an illegal purpose, or
excessive because of a clerical error, judgment shall be rendered therefore with interest thereon
at 6% per annum plus costs. The judgment shall be collected as in other civil actions.

(Ord. 09-03-02, passed 3-10-09)
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§ 13-99 PENALTY.

(A) (1) Alllicense taxes imposed by this article, excluding beer and wine, shall be due and
payable in advance of July 1 nevertheless no later than July 31. If any person or business who
conducts any business without first paying the applicable tax and obtaining a license shall be
assessed an additional tax equal to 5% of the amount prescribed for the license per month or
fraction thereof until paid, not to exceed 25% of the amount so prescribed, but in any event shall
not be less than $5. Beer and wine licenses must be paid in advance by May 1 and will be
considered delinquent after May 31 and thus subject to payment of the penalty. All taxes and any
penalty must be paid prior to the issuance of the license.

(2) Any tax imposed on a new business shall be paid prior to the beginning of the business.
If not paid within 30 days, the penalties provided in division {A)(1) above and this section shall
apply from the date the business began.

(B) Unless otherwise provided, any person violating any section of this article or any
ordinance of the city shall be guilty of a Class 3 misdemeanor and, upon conviction, shall be
subject to punishment in accordance with G.S. §14-4. Unless otherwise provided, the maximum
fine for a misdemeanor violation is $500.

(C) Unless otherwise specified, each day’s continuing violation of any section of this article
shall be a separate and distinct offense.

(Ord. 09-03-02, passed 3-10-09)
Statutory reference:
For similar provisions, see G.S. § 1604-175(g)

APPENDIX A: LICENSE TAX SCHEDULES
A Yy, a P nga fina a taxe hornrd o

() ATATANATA
) TUCOTOC:

(BA) Schedule BA: Privilege license taxes limited under North Carolina General

Statutes. Listed below are classifications of business activities governed within the North
Carolina Revenue Laws, pursuant to G.S. § 160A-211. Businesses conducting these activities are
taxed under this division in addition to divisions (A) and (C), if applicable.

| _—Advertising-(outdoor)—$35.00




++ Besuty purlors{enehy 5250
(1) Beer licenses, from May 1 to April 30, not prorated:
(a) On-premises $15.00
(b) Off-premises $5.00
(c) Wholesale beer $37.50
{d} Tax on additional license: The tax stated in (a} or (b) is the tax for the first license issued

to a person. The tax for each additional license of the same type issued to that person for the
same vyear is one hundred ten percent (110%) of the base license tax, that increase to apply

progressively for each additional license.
(e) Chain stores applicable, per State Revenue Act.
(G.S. §§ 105-113.77,105-113.79 and 105-113.70)
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() Taxicabs Must comply with any restrictions of the city and state regulations $15.00
(G.S. §§ 20-97 et seq.)
S nderialers—550.00

() Wine license, from May 1 to April 30, not prorated:
(a) On-premises $15.00
(b) Off-premises $10.00
(¢} Wholesale wine $37.50
(d) Tax on additional license: The tax stated in (a) or (b) is the tax for the first license issued

to a person. The tax for each additional license of the same type issued to that person for the

same year is one hundred ten percent (110%) of the base license tax. that increase to apply




progressively for each additional license.
(e) _ Chain stores applicable, per State Revenue Act.

(G.S. § 105-113.77. 105-113.79 and 105-113.70)




(Ord. 09-03-02, passed 3-10-09; Am. Ord. 09-06-02, passed 6-9-09; Am. Ord. 02-01-10, passed

2-9-10; Am. Ord. 11-06-01, passed 6-1-11; Am. Ord. 12-02-03, passed 2-14-12; Am. Ord.
13-06-02, passed 6-11-13)



ATTACHMENT 9

CITY OF OXFORD
STAFF REPORT
TO: Mayor Sergent and the Board of Commissioners
VIA: David Cottrell, Interim City Manager
FROM: Kenny Manning, Buildings and Grounds Supervisor
DATE: 2/1/17
SUBJECT: Budget Amendment to complete chiller repairs at City Hall
SUMMARY STATEMENT

Consider a budget amendment in the amount of $21,000.00, payable from the General Fund, to cover the
additional costs of replacing and repairing City Hall chillers.

REVIEW

A new chiller for City Hall was installed in October 2016 replacing the chiller from 1992. As part of
the project the original chiller pump was also replaced. Additional hail guards and security grilles will
be installed to provide protection. The budget amendment also includes the cost to replace the
compressor for the auditorium chiller,

RECOMMENDATION

Staff recommends approving a budget amendment in the amount of $21,000.00, payable from the general
fund.

Attachment



CITY OF OXFORD

BUDGET AMENDMENT VOUCHER

Date_ 2/7/17 |
Account Number Description Increase Decrease
4260-5901 Fixed Asset — Over $5K $21,000.00
|
010-3991-399100-99 General Fund Balance $21,000.00

EXPLANATION FOR AMENDMENT

Upon Board’s approval, the following accounts will be effective as a result of the decision.

Date Approved by Board

REQUESTED BY: Kenny Manning, Building & Landscaping Director



ATTACHMENT 11

CITY OF OXFORD

STAFF REPORT
TO: Mayor Sergent and the Board of Commissioners
VIA: David Cottrell, Interim City Manager
FROM: Amy Ratliff, PE, City Engineer
DATE: 2-3-17
SUBJECT: AlA Engineering Contracts

SUMMARY STATEMENT

Authorize the Interim City Manager to execute Asset Inventory and Assessment (AIA) Engineering Task Orders
with McGill Associates.

REVIEW

The City of Oxford received grant funding from the State Water Infrastructure Authority for a Water AlA
Project in the amount of $105,000 and a Sewer AIA Project in the amount of $150,000. The State requires that
the City match 10% of the grant at $10,500 for Water and $15,000 for Sewer for a total of $25,500. The Grants
awarded were 560,000 higher than originally anticipated. The City originally budgeted $19,500 for matching
funds which leaves a shortfall of $6,000 that will need to be covered by a budget amendment.

RECOMMENDATION

Staff recommends authorizing the Interim City Manager to execute Asset Inventory and Assessment (AlA)
Engineering Task Orders with McGill Associates in the amount of $115, 000 for Water and $165,000 for Sewer
which includes the Grant and City matching funds and authorize the City Engineer to finalize the attached Draft
Task Crders prior to execution.



Account Code -~ _ - =

EXHIBIT B

TASK ORDER NO. 6

This TASK ORDER NO. 6 dated the , day of 20 ,isa

supplement to the MASTER SERVICES AGREEMENT between the City of Oxford, North Carolina,
hereinafter referred to as “CITY” and McGill Associates, P.A., hereinafter referred to as “ENGINEER”. The
purpose of this Task Order is to authorize the ENGINEER to provide services for the “PROJECT” entitled:
Water System Asset Inventory and Assessment Project.
SECTION 1 - PROJECT DESCRIPTION:

The project can generally be described as:

Updating the existing water system hydraulic model (along with field testing and calibration),
development of a flushing program, preparing an AWWA format water audit, prioritizing needed system
improvements, preparing opinions of probable costs for identified improvements, and updating the water

system capital improvement plan. This project will be funded by a grant administered through NCDEQ
Division of Water Infrastructure {Funding Agency).

SECTION 2 - SCOPE OF SERVICES:

The ENGINEER shall provide all professional services (the “Services”) for the Project including,

performance of the following:

| 1 Review existing water mapping
| 2 Prepare water audit
3 Update/expand water model
Identify and test hydrant flows and pressures
| Calibrate water model based on test results
| Develop regular flushing program
Prioritize water system improvements
Prepare opinions of probable costs for water system improvements
Update Capital Improvement Plan

Wi~ (un|s
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Account Code - _ - -

SECTION 3 — COMPENSATION

The CITY shall pay the ENGINEER for services autlined in Task Order No. 6 the following Lump Sum
amounts:

$9,000 Lump Sum
$20,000 Lump Sum
$22,000 Lump Sum
$7,000 Lump Sum
$12,000 Lump Sum
$18,000 Lump Sum
$9,000 Lump Sum
$11,500 Lump Sum
$7,000 Lump Sum
5115,500 Total

W~ || W N =

SECTION 4 - MISCELLANEOUS

Except as otherwise provided herein, this Task Order supersedes all prior written or oral

understanding of the parties and may only be changed by a written amendment executed by both parties.

SECTION 5 — AUTHORIZATION TO PROCEED

IN WITNESS WHEREOF and as AUTHORIZATION TO PROCEED, the parties execute below this Task
Order No. 6 in duplicate originals:

EXECUTED this day of , 20

McGill Associates, P.A.

Andy C. Lovingood, P.E.
Principal - Vice President

City of Oxford

By:

Interim City Manager
This instrument has been preaudited in the manner required by the Local
Government Budget and Fiscal Control Act.

By:

Hak Ung
Finance Director

Page 2 of 2
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EXHIBITB

TASK ORDER NO. 7

This TASK ORDER NO. 7 dated the , day of 20 ,is a

supplement to the MASTER SERVICES AGREEMENT between the City of Oxford, North Carolina,
hereinafter referred to as “CITY” and McGill Associates, P.A., hereinafter referred to as “ENGINEER”. The
purpose of this Task Order is to authorize the ENGINEER to provide services for the “PROJECT” entitled:

Sewer System Asset Inventory and Assessment Project.

SECTION 1 - PROJECT DESCRIPTION:

The project can generally be described as:

Evaluating the City's existing sewer system, including flow monitoring, smoke testing, video
evaluations, assessing suspect facilities, prioritizing needed system improvements, preparing opinions of

probable costs for identified improvements, and updating the sewer system capital improvement plan, This
project will be funded by a grant administered through NCDEQ Division of Water Infrastructure (Funding
Agency).

SECTION 2 - SCOPE OF SERVICES:

The ENGINEER shall provide all professional services {the “Services”) for the Project including,

performance of the following:

1 Review existing sewer mapping

2 Identify areas to perform condition assessments

3 Flow monitoring in select areas {up to 8 locations for 5-6 weeks each)
4 Smoke testing in select areas (up to 50 sewer segments)

S Assist City with video evaluations in select areas (CCTV work to be performed by City Staff)
6 Assess suspect manholes and pump stations
| 7 Identify and evaluate potential sewer system improvements

8

9

| Prioritize sewer system improvements
| Prepare opinions of probable costs for sewer system improvements
10 | Update Capital Improvement Plan

Page 1 0f 2
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SECTION 3 — COMPENSATION

The CITY shall pay the ENGINEER for services outlined in Task Order No. 7 the following Lump Sum
amounts:

$10,000 Lump Sum
$15,000 Lump Sum
$46,000 Lump Sum
$19,000 Lump Sum
$10,000 Lump Sum
$18,000 Lump Sum
$14,000 Lump Sum
$11,000 Lump Sum
$14,000 Lump Sum
$8,000 Lump Sum
$165,000 Total

DO~ W N =
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SECTION 4 - MISCELLANEQUS

Except as otherwise provided herein, this Task Order supersedes all prior written or oral

understanding of the parties and may only be changed by a written amendment executed by both parties.

SECTION 5 — AUTHORIZATION TO PROCEED

IN WITNESS WHEREOF and as AUTHORIZATION TO PROCEED, the parties execute below this Task
Order No. 7 in duplicate originals:

EXECUTED this day of , 20

McGill Associates, P.A.

Andy C. Lovingood, P.E.
Principal — Vice President

City of Oxford

By:

Interim City Manager
This instrument has been preaudited in the manner required by the Local
Government Budget and Fiscal Control Act.

By:

Hak Ung
Finance Director

Page 2 of 2



ATTACHMENT 12

CITY OF OXFORD
STAFF REPORT

TO: Mayor Sergent and Board of Commissioners
VIA: David Cottrell, Interim City Manager
FROM: Amy Ratliff, PE
DATE: 2/3/17
SUBJECT: Budget Amendment for AIA Grants

SUMMARY STATEMENT

A Budget Amendment is required to cover the required 10% match for the AIA grants that the
City was awarded and acknowledge the additional award of grant funding in the amount of
$60,000. The City originally budgeted for a $19,500 match and due to higher grant awards;
the City must now match $25,500, an increase of $6,000.

REVIEW

The applications for the Water & Sewer AIA grants were originally submitted in April 2016. At
that time the total request for the grants was $195,000 with a City match of $19,500. The City
did not receive those grants and reapplied in September 2016 for $255,000 with a City match of
$25,500. The City will be receiving $60,000 more than the original application but will need to
contribute an additional $6,000 above the original budgeted amount. The Budget Amendment
would be payable from the Misc. W&S Improvements Fund (035-8180-5814) in the amount of
$6,000 to the AIA Grant Fund (035-8180-5812). The Revenue in Department 8180 will also
increase from $195,000 to $255,000.

RECOMMENDATION

Staff recommends approving a Budget Amendment in the amount of $6,000 payable from the
Misc. W&S Improvements Fund to the AlA Grant Fund to cover the additional match
requirement and acknowledge the additional award of grant funding in the amount of $60,000.




CITY OF OXFORD

BUDGET AMENDMENT VOUCHER

Date_ 2/9/17

Account Number Description Increase Decrease
035-8180-5812 AlA Grant Fund - Expense $60,000
035-3329-33291-37 AlA Grant Fund - Revenue 560,000
035-8180-5812 AlA Grant Fund — City match 56,000
035-8180-5814 Misc. W & S Improv. Fund $6,000

EXPLANATION FOR AMENDMENT:

Upon Board’s approval, the following accounts will be effected as a result of the decision.

Date Approved by Board

REQUESTED BY: Amy Ratliff, PE




ATTACHMENT 17

CITY OF OXFORD
STAFF REPORT
TO: Mayor Sergent and the Board of Commissioners
VIA: David Cottrell III, Interim City Manager
FROM: Cheryl Hart, Planning Director

DATE: 11-28-2016

SUBJECT: Consider reappointing Philip Pope to the Zoning Board of Adjustment and George
Summers to the Appearance Committee.

SUMMARY STATEMENT

Mr. Pope and Mr. Summers are interested for reappointment.

REVIEW
Mr. Pope and Mr. Summers are very active and add a great deal of knowledge in their respected
positions.
RECOMMENDATION
Staff recommends approving the appointment.

Attachments:

Revised 06/11
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City of Oxford OF 1 5 2015

300 Williamsboro Street, Oxford, North Carolina | .RE-ROUTETO
(1

Return completed form to
Oxford City Clerk, 300 Williamsboro Street, P.O. Box 1307, Oxford, NC 27565

Date
Name and email é'l‘?""’“/ SOmmELS @@mmms@ﬂc.ﬂﬂ_ wm}

Home address _ 38! Foaest ¢y j@)(r’-onwo‘dﬁ 256y Phone_219-490 - 1417

Present occupation fevinsm

Educational background _e2 ya CoLeey e

Number of years a resident of Granville County Qg

Do you live inside the City limits? _ /1S If so, for how long? pE ins

Indicate below the Board/Committee/Commission for which you are applying at this time:

| | City Board of Commissioners | ] Recreation Advisory Committee

| ] Zoning Board of Adjustment p<] Community Appearance Commission
Planning Board [ ] Historic Preservation Commission

[ ] 200* Anniversary Planning Committee [ ] Fireman's Relief Fund

[ ] Oxford Parking Authority [ ] Other

List all Boards/Committees /Commissions on which you have previously served or are currently serving.

Coansmptr — AEFIMANCE

PrsT - ZenonTios

Provide a brief statement as to why you wish to serve on the Board/Committee/Commission you have
indicated above. Attach additional sheets/use other side, if needed.

L PV THAT I HAW @y A ASseT Y mohe A0Cviamcy  COmmiss o

Mo YHAT T Cotea QLS ad B ASSer p T CLisenilag idufap

i B

Signatur /&%"'é
e A

Farm - Applicaticn for Board Apgointment.doc
Rev. 0113




ATTACHMENT 18

CITY OF OXFORD
STAFF REPORT
TO: Mayor Sergent and the Board of Commissioners
VIA: David Cottrell III, Interim City Manager
FROM: Cheryl Hart, Planning Director

DATE: 11-28-2016

SUBJECT: Consider reappointing Philip Pope to the Zoning Board of Adjustment and George
Summers to the Appearance Committee.

SUMMARY STATEMENT

Mr. Pope and Mr. Summers are interested for reappointment.

REVIEW
Mr. Pope and Mr. Summers are very active and add a great deal of knowledge in their respected
positions.

RECOMMENDATION
Staff recommends approving the appointment.

Attachments:

Revised 06/N



e o1-/1-17
City of Oxford

300 Williamsboro Street, Oxford, North Carolina

Return completed form to
Oxford City Clerk, 300 Williamsboro Street, P.O. Box 1307, Oxford, NC 27565

Date Dl /0 [7

Name and email Ql‘l '-} Po 2
Home address -24 { 3 o / / e§ < 5 7/ Phone
Present occupation _gﬁ!_! {\ee]_,

Educational background

Number of years a resident of Granville County

Do you live inside the City limits? If so, for how long?

Indicate below the Board/Committee/Commission for which you are applying at this time:

[ ] City Board of Commissioners | ] Recreation Advisory Committee
{#4~Zoning Board of Adjustment [ | Community Appearance Commission
i ] Planning Board [ | Historic Preservation Commission
[ ] 200 Anniversary Planning Committee | | Fireman’s Relief Fund

[ ]

[ ] Oxford Parking Authority Other

List all Boards/Committees/Commissions on which you have previously served or are currently serving.

2 DXV RS ZDELA__D_‘{_ﬂcéJMEA)T

Provide a brief statement as to why you wish to serve on the Board/Committee/ Commission you have
indicated above. Attach additional sheets/use other side, if needed.

4
Signature :f A "ﬂ?/,l/\‘___

Form - Application for Board Appaintment doc
Rev, 0113



